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TERMS OF REFERENCE 
 

 
I. BACKGROUND: 

 

 
II. SCOPE OF WORK, RESPONSIBILITIES AND DESCRIPTION OF THE PROPOSED ANALYTICAL 

WORK: 
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III. KEY DELIVERABLES AND TENTATIVE TIMETABLE: 

 

 
Key deliverables: Indicative timetable 

 

 
Institutional arrangements 
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IV. QUALIFICATIONS AND SKILLS REQUIRED: 

 
Academic Qualifications: 

 

 
Years of experience: 

 

 
Competences: 

 

 

 

 

 

 
Personal Qualities and other requirements: 

 

 

 

 
V. FINANCIAL PROPOSAL 

 

 
All envisaged travel costs must be included in the financial proposal. This includes all travel to join duty 
station/repatriation travel. UNDP shall not accept travel costs exceeding those of an economy class ticket. 
Should the IC wish to travel on a higher class he/she should do so using their own resources. 
 
In the case of unforeseeable travel, payment of travel costs including tickets, lodging and terminal expenses 
should be agreed upon, between the respective business unit and Individual Consultant, prior to travel and 
will be reimbursed. 
 

VI. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS 
 
Interested individual consultants must submit the following documents/information to demonstrate their 
qualifications: 

a. Cover letter with description of relevant previous experience in address system 
development 

b. Financial proposal (in USD) 
c. Duly completed P11 Form 


